[Your Name]
[Your Address]
[City, State ZIP]
[Your Email]
[Your Phone]

[Date]

[Hiring Committee Chair]
[Department Name]
[University Name]
[University Address]
[City, State ZIP]

Dear [Committee Chair/Search Committee]:
[Opening paragraph: Express your interest in the position. Mention how you learned about the opening and why you are interested.]
[Second paragraph: Highlight your qualifications, research interests, and teaching philosophy. Explain how your background prepares you for this position.]
[Third paragraph: Discuss your research agenda and how it aligns with the department's interests. Mention specific faculty members whose work relates to yours if appropriate.]
[Fourth paragraph: Comment on your teaching experience and philosophy. Discuss your commitment to undergraduate and graduate education.]
[Closing paragraph: Express your enthusiasm for the position. Indicate that you have enclosed required materials and invite them to contact you with questions.]

Sincerely,

[Your Name]
