Focus Group Facilitation Guide
[Moderator Guide]
Session Details
Study: [Research title]
Date/Time: [When session occurs]
Location: [Where]
Moderator: [Your name]
Number of participants: [Target number]
Materials Needed
[ ] Audio/video recorder with backups
[ ] Consent forms
[ ] Name tags
[ ] Refreshments
[ ] Visual aids (if applicable)
Welcome & Consent (5 min)
[Greet, review purpose, obtain consent, explain confidentiality and recording]
Ground Rules (2 min)
[One person at a time, respect all opinions, maintain confidentiality]
Opening Question (5 min)
[Ice-breaker]
Example: "Tell us your name and one word about your experience with [topic]"
Topic Area 1: [Theme] (10-12 min)
Main question: [Your question]
Follow-up probes:
- "What do others think?"
- "Any different perspectives?"
- "Can someone give example?"
Topic Area 2: [Theme] (10-12 min)
Main question: [Your question]
Follow-up probes: [As needed]
Wrap-Up Question (3 min)
[Final thoughts]
Example: "What havent we discussed thats important?"
Closing (2 min)
[Thank participants, explain next steps, provide contact info]
