LETTER OF RECOMMENDATION
[Date: ____________________]

[To the Admissions/Selection Committee:

[It is with pleasure that I recommend [Name] for [position/program]. I have known [Name] for [timeframe] in my capacity as [relationship].

Relevant Strengths
[Detail specific qualities, skills, and achievements.]

Academic/Professional Abilities
[Describe performance and capabilities.]

Personal Qualities
[Discuss character, work ethic, and interpersonal skills.]

[In conclusion, I strongly recommend [Name] and am confident [he/she] will excel in [program/position]. Please contact me if you need additional information.

[Sincerely,

[Signature]

[Typed Name]

[Title and Institution]

[Contact Information]

