STANDARD OPERATING PROCEDURE
[SOP Title: ____________________]
[SOP Number: ____________________]
[Effective Date: ____________________]
Purpose
[State the purpose of this procedure.]
Scope
[Define who and what this procedure applies to.]
Responsibilities
[List roles and responsibilities.]
Prerequisites
[Required tools, permissions, or prior knowledge.]
Procedure
[Step 1: ____________________]
[Step 2: ____________________]
[Step 3: ____________________]
Troubleshooting
[Common issues and solutions.]
References
[Related documents and resources.]

